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	JOB TITLE
	Contracts Engineer

	REPORTING TO
	Project Services manager and Client Project Team

	LOCATION
	World Wide

	START DATE
	TBC

	TYPE
	Contract


	PROJECT DEVELOPMENT INTERNATIONAL LTD

	Project Development International (PDi) is a dynamic, experienced and completely independent company offering development solutions to the oil and gas industry from discovery to production.

We provide the highest quality project management and specialised engineering support services. A constantly developing business, PDi already works with several key operators within the Oil and Gas industry and is keen to continue expanding its project and client portfolio.



	DESCRIPTION OF FUNCTION


To provide a service on contractual matters.  The role will take into account the application by Client EP of an EPC contact strategy when relevant. As such the Contracts Co-ordinator will cover contracts in general, and, working with the EPC Contractor, the EPC contract itself. 
	KEY RESPONSIBILITIES AND TASKS


The main responsibility of this position includes:

i. Co-ordinating the pre-qualification of contractors. 
ii. Arranging for, supervising, and directing the placing (in special circumstances) of contracts for the provision of services and construction activities. 
iii. Providing data on contract progression to others. 
iv. Advising on forms of contract and commercial effects of choice. 
v. Advising on drafting of contracts, specifications, and payment provisions (both at tender and award stages). 
vi. Co-ordinating various specialist inputs in evaluation of tenders. 
vii. Advising on client contract principles and procedures and procurement policy. 
viii. Liaising with contracts division, insurance department and other departments as necessary. 
ix. Maintaining up to date contract values, and agree change orders promptly. 
x. Closing out contracts in good order. 

	INTERFACES


External Interfaces
Client Project Team and agreed reporting lines.

Internal Interfaces

Project Services Manager.
	CAPABILITY PROFILE – KNOWLEDGE, SKILLS, EXPERIENCE AND BEHAVIOURS


(a) University degree level or HND in relevant discipline

(b) Minimum 6 years relevant working experience after graduation

(c) General knowledge of project management and project administration

(d) Acquainted in Legislation and Standards as relevant for the area of responsibility

(e) Technical expert within his/her group

(f) Familiar with technical software within his/her field

(g) Familiar with Safety and Quality Policy 

	WORKING CONDITIONS


(a) Physical environment: Majority of the work is carried out in the client office, however some travel is to be expected.
(b) Working hours according to local regulations and Company's policy.







[image: image1.jpg]


